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Human Resources for the Non-HR Manager appeals to anyone interested in management issues. The book
explains why human resource issues are increasing the responsibilities of front-line managers rather than the
HR department. Chapters present the basics of HR including the fundamentals of hiring, performance
appraisal, reward systems, and disciplinary systems, so that any manager--regardless of his or her
background or functional area--can approach these parts of the job with confidence. The book also coversthe
latest developments in equal opportunity law and describes the manager's responsibilities in controlling
sexual harassment and managing diverse employees, including older workers and employees with
disabilities. Each chapter's material isfirmly grounded in the current HR academic literature, but the book's
friendly, conversational tone conveys basic principles of good practice without technical jargon.

Designed to make the material more accessible and personally relevant, the book includes the following
special features:

*Manager's Checkpoints--a series of questions that help the reader apply the material to his or her own
organizational context;

*Boxes that describe real-life examples of how companies respond to HR challenges,

*For Further Reading--references to articles published in outlets that bridge the academic-practitioner
divide;

*Manager's Knots--presented in a question-and-answer format, these describe typical manageria problems,
take the reader into some of the gray, ambiguous areas of HR, and suggest ways to apply the chapter material
to real-life managerial dilemmas; and

*An Instructor's Manual available to instructors who adopt the book for classroom use.
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From reader reviews:
Jennifer Carter:

The book Human Resources for the Non-HR Manager make one feel enjoy for your spare time. Y ou should
use to make your capable considerably more increase. Book can to be your best friend when you getting
anxiety or having big problem aong with your subject. If you can make examining a book Human Resources
for the Non-HR Manager to get your habit, you can get alot more advantages, like add your current capable,
increase your knowledge about many or all subjects. Y ou could know everything if you like available and
read a book Human Resources for the Non-HR Manager. Kinds of book are several. It means that, science
guide or encyclopedia or other individuals. So , how do you think about this guide?

Charlene Rodriquez:

A lot of people always spent their free time to vacation as well as go to the outside with them loved ones or
their friend. Did you know? Many alot of people spent that they free time just watching TV, or even playing
video games all day long. If you want to try to find anew activity honestly, that islook different you can
read the book. It isreally fun for you. If you enjoy the book which you read you can spent all day every day
to reading a guide. The book Human Resources for the Non-HR Manager it is rather good to read. There are
alot of people that recommended this book. These were enjoying reading this book. In the event you did not
have enough space to create this book you can buy the e-book. Y ou can mOore effortlessly to read this book
out of your smart phone. The price is not too costly but this book possesses high quality.

Troy Jones:

People livein this new morning of lifestyle always try and and must have the free time or they will get wide
range of stress from both way of life and work. So , whenever we ask do people have extratime, we will say
absolutely of course. Peopleis human not really arobot. Then we question again, what kind of activity do
you possess when the spare time coming to an individual of course your answer will unlimited right. Then do
you ever try this one, reading textbooks. It can be your alternative within spending your spare time, typically
the book you have read is actually Human Resources for the Non-HR Manager.

Thomas Dacosta:

In this particular erawhich isthe greater man or who has ability in doing something more are more important
than other. Do you want to become among it? It isjust simple way to have that. What you haveto do isjust
spending your time little but quite enough to experience alook at some books. Among the books in the top
collection in your reading list will be Human Resources for the Non-HR Manager. This book and that is
qualified as The Hungry Hills can get you closer in growing to be precious person. By looking up and review
this publication you can get many advantages.
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