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This Computer Training Manual (ICT) compiled by experience iCT Instructors consists of the following
applications:

1. Microsoft Word 2003, 2007 and 2010 versions

2. Microsoft Excel 2003, 2007 and 2010 versions

3. Microsoft PowerPoint 2003, 2007 and 2010 versions

4. Microsoft Window

5. Introduction to Computer manual

The articlesin this“How to Manual” can teach you above applications even if you are anovice or newbiein
the above applications.

The Manual will make you a better data processor. It isideal for the following categories of office personnel
/ home workers:

1. Office Secretaries

2. Office Receptionists

3. Civil Servants

4. Students

5. Lawyers

6. Bankers

7. Business Centers Operators

8. Teachers

9. Academicians

10. Internet Marketers

11. All categories of persons except illiterate. If you areilliterate ignore this manual but if you are literate go
for it and be able to process data/documents, analyze information and perform calcul ations, make effective
presentations etc.
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From reader reviews:
Scarlet Rome:

Baook isto be different for each and every grade. Book for children till adult are different content. Asyou
may know that book is very important normally. The book ICT SKILLS TRAINING MANUAL: BE A
BETTER COMPUTER USER had been making you to know about other information and of course you can
take more information. It is rather advantages for you. The reserve ICT SKILLS TRAINING MANUAL: BE
A BETTER COMPUTER USER is not only giving you more new information but also to be your friend
when you really feel bored. Y ou can spend your spend time to read your e-book. Try to make relationship
using the book ICT SKILLS TRAINING MANUAL: BE A BETTER COMPUTER USER. Y ou never
experience lose out for everything should you read some books.

Robert Rooks:

ICT SKILLSTRAINING MANUAL: BE A BETTER COMPUTER USER can be one of your beginner
books that are good idea. We all recommend that straight away because this publication has good vocabulary
that can increase your knowledge in vocabulary, easy to understand, bit entertaining however delivering the
information. The article author giving his'her effort to get every word into delight arrangement in writing
ICT SKILLSTRAINING MANUAL: BE A BETTER COMPUTER USER however doesn't forget the main
position, giving the reader the hottest and also based confirm resource details that maybe you can be one
among it. This great information could drawn you into completely new stage of crucial imagining.

Susan Ross:

Many people spending their period by playing outside using friends, fun activity along with family or just
watching TV the entire day. Y ou can have new activity to enjoy your whole day by reading through a book.
Ugh, do you consider reading a book can really hard because you have to accept the book everywhere? It
fine you can have the e-book, bringing everywhere you want in your Smartphone. Like ICT SKILLS
TRAINING MANUAL: BE A BETTER COMPUTER USER which is having the e-book version. So , why
not try out this book? L et's observe.

Patricia Gallagher:

A lot of people said that they feel bored stiff when they reading a book. They are directly felt the item when
they get a half areas of the book. Y ou can choose often the book ICT SKILLS TRAINING MANUAL: BE A
BETTER COMPUTER USER to make your own personal reading is interesting. Y our own personal skill of
reading talent is developing when you like reading. Try to choose straightforward book to make you enjoy to
learn it and mingle the sensation about book and studying especially. It isto beinitial opinion for you to like
to start abook and examineit. Beside that the reserve ICT SKILLS TRAINING MANUAL: BE A BETTER
COMPUTER USER can to be your new friend when you're really feel alone and confuse in doing what must
you're doing of these time.
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